
 

 

 

The Schroon Lake Public Library room is primarily available to groups with 

headquarters in, or that provide substantial services to the citizens of the Towns of 

Schroon and North Hudson. The room is not available for individual use for private 

social or religious functions. Additionally, our room’s availability is subject to the 

needs of the Library. 

The room may be used for educational, cultural, informational, or governmental/civic 

activities and may include public lectures, panel discussions, workshops, and other 

similar functions. All meetings and programs shall be free. No admission may be 

charged, nor donations requested at the door. 

Except for fundraising events sponsored by the Library or Friends of the Library, the 

room may not be used for fundraising. It is permissible for authors and performers 

to sign and sell materials following a Library-sponsored performance or 

presentation. 

Public use of the room does not constitute Library endorsement of the beliefs or 

ideas expressed by individuals or organizations using the space. Meetings should 

not be publicized in a manner that suggests Library sponsorship or affiliation. 

Room use is subject to the following guidelines: 

1. Organizations wishing to use the room must fill out a Meeting Room Use 

Application Form (attached) for approval by the Library Manager.  

2. The room may not be used for commercial and/or for-profit purposes. 

3. The Library reserves the right to cancel a reservation depending on the 

needs of the Library or Library co-sponsored events. 

4. All groups are responsible for any damage caused to library property during 

meeting use time. 

5. NO ALCOHOLIC BEVERAGES may be consumed on library property. 

However, light refreshments may, with prior approval, be permitted. 

6. NO SMOKING, nor any use of open flame is allowed on library property. 

7. The library room must be left clean, with furniture in its original position. 

 

 

  Meeting Room Policy 



Library audio-visual equipment use may be permitted with the express written 

permission of the Library Manager. If granted, and if the equipment computer is 

needed for a presentation or discussion, only those applications necessary for the 

presentation may be used. At no time may non-library persons add to or delete from 

the library computer(s) any applications, documents, music-videos, folders, images, 

or other materials. 

Reservations for the use of any room must be made at least 48 hours in advance. 

The person making the reservation must be at least 18 years of age. Note that the 

Schroon Lake Public Library and members of its Board of Trustees are not 

responsible for any loss, damage, liability, cost and/or expense incurred during the 

use of the rooms. Those using the facility must assume full responsibility for injury 

and are responsible for any damage to the premises, equipment, and furnishings 

during the use of the rooms. The Library is not responsible for personal items or 

equipment brought into the building or left in the meeting room. 

The Schroon Lake Public Library reserves the right to revoke permission for any 

user whose planned use of the library’s room does not comply with this policy. 

Violations of any of the library’s rules shall be grounds for denial of future use of the 

meeting space. 
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Meeting Room Use Application 

Please fill out this form completely. Missing information may cause delays in scheduling. 

Your request is not scheduled until you receive confirmation from the library. This typically 

will be immediate. However, applications that do not clearly fit within the Meeting Room 

Policy will be referred to the Library Manager or their designee for further consideration. In 

such cases, no group or organization shall consider the meeting room booked until its 

Responsible Party is contacted by the Library Manager or their designee.  

Organization name: ______________________________________________________________ 

Responsible Party’s name: ________________________________________________________ 

Address: _____________________________ City/State/Zip: _____________________________ 

Phone: (day) __________________  (evening) __________________ (cell) _________________ 

E-mail: _________________________________________________________________________ 

Date(s) and time(s) of meeting(s): __________________________________________________ 

Approximate attendance: ___________ 

Equipment needed: (The library has tables, chairs, a projector, speakers, and a screen.) 

________________________________________________________________________________ 

Purpose of meeting: ______________________________________________________________ 

________________________________________________________________________________ 

How would your proposed program serve members of the community? 

________________________________________________________________________________ 

________________________________________________________________________________ 

I have read, understand, and accept the Meeting Room Policy. By signing the Meeting 

Room Use Application, I agree that as the signee I am responsible to pay the library all 

monetary compensation due to damage, additional custodial services, or any other billable 

reason stated in this Policy. 

Signature of Responsible Party: ____________________________________________________ 

Print name: ____________________________________ Date: ____________________________ 

 


